
 

Position Description 

 

Title:   Boatshed Facility Supervisor  

 

 

 

 

 

This Position Reports to: Property Manager 

Department: Maintenance and Facilities 

Date: April 2021  
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PREAMBLE 

As you join the staff of The Southport School, it is crucial that you understand the underpinning 

philosophy and aims of this school, its routines and administration, and more importantly, that 

you actively support the implementation of these matters.  The School Prayer gives a clear 

understanding of the School Aims. 

Make us a truly Christian Community where education embraces the whole of life. With the 

school may we find acceptance, healing and growth through faith in Christ and in turn service 

to others. 

We expect you to support the philosophy and aims. 

 

PURPOSE OF THIS DOCUMENT 

To provide the team member with a list of the duties of the job, together with the framework 

against which your performance on the job will be assessed. 

As part of the team you will be expected to know the policies and procedures that govern some 

of the tasks you will be performing.   

 

DUTIES AND RESPONSIBILITIES FOR THE POSITION 

This part of the document outlines the responsibilities required to competently perform the 

duties of the position.  Of course, you will also be required to perform any other duties that your 

School Executive Management may direct you to perform and which could reasonably be 

considered relevant to the position. 

 

STUDENT PROTECTION IN ANGLICAN SCHOOLS 

Anglican Schools and Education & Care Services are committed to providing environments 

where children and young people receive the highest standard of care, where their rights are 

supported, and they have opportunity to thrive and be fruitful.  Such environments nurture and 

safeguard the intelligence, dignity, safety and wellbeing of each child or young 

person, by placing them at the centre of thought, values and actions.  

As reflected in our Ethos, our vocation is education, driven by a vision of humanity, shaped by 

the image of God made visible in Jesus, present in every human being.   

Every child: made in the image and likeness of God.   

Every child: loveable and loved, unique and unrepeatable.  

Outstanding education for the flourishing of people and the good of community.   

Our faith is lived. We are hospitable and welcoming communities, who embody compassion, 

kindness, fairness, justice and love, and where exceptional pastoral care is practiced.    
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Working and serving the best interests of children and young people is in everyone’s best 

interest. This is achieved through sustaining living and learning environments that are safe, 

supportive and stimulating.  

Specifically, we:  

• place emphasis on genuine engagement with children and young people;  

• create conditions that reduce the likelihood of harm to children and young people;  

• create conditions that increase the likelihood of identifying harm where it exists; and 

• respond swiftly and appropriately to any concerns, disclosures, allegations or suspicions.  

This commitment is sought to be consistently reflected through the decisions and behaviour of 

all persons within the School or Service, who are guided by effective governance, policies, tools 

and processes.  This fosters a child safe culture, where acting in children and young people’s 

best interests is at the heart of what we do.   

 

KRA: DUTIES PERTAINING TO THE SOUTHPORT SCHOOL 

Goals: 

To ensure all policies and procedures are complied with by: 

• Complying with legal obligations of an education establishment. 

• Complying with established industrial relations practices and requirements. 

• Delivering a high quality of service. 

• Identifying and assessing the needs and expectations of others and responding appropriately 

and professionally at all times. 

• Encouraging the achievement of educational excellence through the oversight, maintenance 

and operational standards of the Boat Shed, equipment and environs. 

• Ensuring safe behaviour and workplace practices are adhered to. 

• Understanding that at no time does any worker have the authority to reprimand any student 

or any co-worker, but to take responsibility to report any issue to the Dean of Students or 

any member of the School’s senior management panel. 

 

Role overview: 

 

This role is considered to be supervisory and (hands-on) operational and is responsible for the 

overall general maintenance and operations of the Boatshed Facility as well as the repairs and 

maintenance of all vessels (sailing, rowing, motorised) and associated machinery housed within 

the facility. The role reports directly to the Property Manager.   
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KRA: Boat Shed Facility Supervision 

 

Goals:  

To ensure that the Boat Shed facility is well maintained and safe for use by the School programs 

operating out of the venue by: 

• Undertaking overall general maintenance and upkeep of the facility itself – including any 

minor facility repairs and maintenance activities. 

• Responsible for all vessels and equipment and undertaking any maintenance required such 

that all craft are safe to operate and available for use when required. 

• Meeting regularly with the Directors of Rowing, Sailing and Cadets to ensure that all vessel 

maintenance and repairs works are reported and repairs completed within agreed 

timeframes. 

• Development and implementation of an annual facility maintenance schedule – physical 

facility and environs. 

• Ensuring that the facility is kept clean, tidy, and safe at all times – reporting unsafe or 

inappropriate usage or damage. 

• Working in support of the maintenance, facility, and grounds teams as and when required – 

deployment into those teams may be required from time to time subject to operational 

requirements. 

• Regular review and reporting of facility asset condition and usage. 

• Ensure safety equipment within the facility is current and operational i.e. Weekly review 

and refresh of first aid kits, heat blankets, fire extinguishers, safety signage, etc. 

• Ensure that the boat ramp, jetty and deck areas are free of slip and trip hazards and regular 

maintenance and oversight of these general use areas is undertaken – gurney jetty regularly, 

check handrails, engage a regular oyster management system, sweep or gurney general use 

areas to ensure that salt-water related damage is managed. 

• Responsible for ensuring that the Boat Shed facility meets all student protection related 

requirements – recording of visitors to site, reporting any incidents, reporting of 

inappropriate conduct of staff, coaches, students, volunteers. 

• Responsible for the security of the facility during normal working hours – identify and 

address any security risks, as well as report any unauthorised persons accessing or using the 

facility without the consent of the School. 

• Ensure all workspaces are clean, tidy, organised and represent a well-managed facility – 

ensure documentation and schedules are filed and well organised. 

 

KRA: Vessel and Asset Repair and Maintenance 

Goals:  

To ensure that all water-based assets are maintained to a safe and high standard at all times by: 
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• Annual asset condition reviews and stock take of all watercraft and motorised assets housed 

at the Boatshed Facility – provide written report to the Property Manager annually. 

• Responsible for ensuring all craft and trailers are registered and maintained to expected 

water safety and road safety standards at all times. 

• Undertake proactive maintenance and repairs work in the Rowing/sailing off-seasons to 

ensure all craft are ready for pre-season use. 

• Responsible for ensuring adherence to maintenance and facility budgets – investigate and 

work proactively to find cost-effective solutions. 

• Must attend at least two (2) training sessions per sport (Rowing/Sailing – in season) to 

ascertain repairs and maintenance needs and safe facility use. 

 

KRA: Stakeholder Engagement and Communications 

 

Goals:  

 

To ensure pro-active, collaborative and supportive supervision and management of the facility 

by: 

 

• Developing and implementing regular meeting schedules - weekly or more frequently (in-

season) with the Directors of  Cadets, Sailing and Rowing and St Hildas Rowing. 

• Reporting and communicating to all parties any issues or concerns, or areas of work being 

undertaken around the facility to ensure all parties are aware of immediate or subsequent 

risks or hazards and have time to adjust their programs accordingly or address concerns 

with students, coaches, and the community (parents and volunteers) if required. 

• Meet weekly with the Property Manager to discuss the facility usage and maintenance 

scheduling and activities. 

• Report any damage or misuse of the facility to the respective Sports Directors and Property 

Manager. 

• Communicate to all stakeholders any out of bounds areas undergoing any maintenance 

works 

• Attend Rowing/Sailing coaches meetings to advise of any facility issues and to manage any 

operational or facility related concerns from the stakeholder groups. 

 

KRA: SELF MANAGEMENT 

Goals: 

To demonstrate the very highest level of personal insight, initiative and maturity in all 

that is done, and to display a sense of flexibility and willingness to work as an integral 

member of the team. 
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KRA: WORKPLACE HEALTH AND SAFETY 

Goals: 

To ensure a safe and healthy work environment is provided for students, employees and 

visitors to The Southport School and that all areas in the control of the Facilities Manager 

are in compliance with the current legislation by: 

• Complying with the Workplace Health and Safety Legislation. 

• Complying with the Southport School Workplace Health and Safety Manual. 

• Implementing documented basic safety practices. 

• Implementing documented basic security practices. 

• Implementing hygienic practices through adherence to policy and procedures. 

• Preventing hygiene risks and problems through adherence to policy and procedures. 

 

KRA: EMPLOYEE RELATIONS 

Goals: 

To display positive interpersonal skills needed for the delivery of quality service, with a 

particular emphasis on communication and teamwork by: 

• Communicating effectively one on one in the workplace. 

• Communicating effectively in the workplace. 

• Participating effectively as a member of a team. 

• Presenting a positive image of the School. 

• Providing confidential employee and client relations for counselling and any grievance 

procedure that may take place. 

• Presenting a professional and dynamic image to employees, clients and visitors to The 

Southport School at all times. 

• Initiating and driving the business forward by directly representing the School’s ethos and 

motto. 

 

QUALIFICATIONS: 

• Relevant boat building and mechanical repair qualifications 

• Relevant building or facility maintenance related qualifications 

• Current First Aid Certificate including CPR 

• Boat licence 

• Working with Children Bluecard 
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SKILLS AND EXPERIENCE: 

• Experience in managing a facility and personnel operating within. 

• Demonstrated experience in general and specialised boat repair and maintenance – rowing, 

sailing and motorised craft – painting, fibreglass repairs, etc. 

• Must have an excellent level of mechanical aptitude with an ability to improvise, be 

innovative and be solution focused. 

• Should have good administrative skills and able to develop repairs and maintenance 

schedules and plans, document management (electronic and/or hard-copy), and draft reports 

related to asset management – must have sound computer skills (operational use of Outlook, 

Word, Excel, etc.) 

• General handy-man type repairs and maintenance skills – facility focused. 

• Demonstrated proactive engagement and compliance experience with WHS standards 

relevant to a water-based environment and activities. 

• Professional, proactive, and collaborative communication skills – comfortable to engage 

with all community stakeholders and comfortable to take the lead as the Facility Supervisor. 

• Excellent time management and work programming skills – meeting deadlines and 

managing repairs and maintenance timeframe expectations 

 

ROLE HOURS: 

• 38 hours per week, daily start and finish times may vary based on the activities and seasonal 

sporting activity. 

• Full time – 48 weeks per annum, 4 weeks annual leave 

• Required to alter hours two days per week during Sailing and Rowing season (term 4 and 

term 1) to be able to meet with the Directors and Coaches during their training times before 

and after school. 

 

 

 


